Government of West Bengal
Finance (Revenue) Department
Nabanna, Howrah

No. 836-F.T. Dated 22™ May, 2026
MEMORANDUM

Subject: Introduction of VNR Module by IGR & CSR, West Bengal for use of Departments,
Parastatals, Autonomous Bodies, etc. for requests of IGR Valuation assessment of immovable
properties for public purposes other than Registration

The Government of West Bengal has been undertaking various initiatives since the last few
years to streamline the process and manner of providing the applicable IGR Value for different specific
requirements of various requisitioning authorities under the State Government’s Departments, Public
Sector Organizations, Autonomous Bodies, Parastatals, etc. for purposes other than Registration.

2. In supersession of all previous orders in this regard, to facilitate the assessment of IGR
Valuation with higher efficiency in a seamless, system-driven, and time-bound manner, for better
coordination for field inspections, and for ensuring that required details are provided by requisitioning
authorities for appropriate assessment of valuation, an online module “Valuation for Non-Registration
Purposes” (VNR Module) is hereby introduced. The Module can be accessed from the official website
of the Directorate of Registration & Stamp Revenue, West Bengal (https://igr.wb.gov.in).

3 To seek the appropriate valuation from the Directorate of Registration & Stamp Revenue, all
Requisitioning Authorities are requested to prepare their Requisition Forms in the VNR Module and
thereafter submit their requests enclosing their system-generated signed Requisition Forms through
proper channel i.e. in case of entities under the Government of West Bengal through concerned
Administrative Departments as per extant procedure which shall in turn send it in File through Finance
Department to the Directorate of Registration & Stamp Revenue, and in case of Entities under other
Governments in Letter to the Inspector General of Registration & Commissioner of Stamp Revenue,
West Bengal.

4. The SOP of the VNR Module is enclosed herewith.

\ -

Additional Chief Secretary to the
Government of West Bengal



Valuation for Non-Registration Purposes
(VNR Module)

Standard Operating Procedure
For
Requisitioning Authority

Directorate of Registration and Stamp Revenue
Finance Department
Government of W.B.

#
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Creation of Login Credentials:

1. Open Directorate’s Website https://igrwhb.gov.in/
2. Go to Non-Registration Services in the homepage.
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3. Navigate to the menu:Non-Registration Services -» Valuation for Non-Registration Purposes - Create Requisitioning Authority

Login
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4. Following screen will open:

Create Requisitioning Authority Login

. 7 submit OTP

Government Office Name:
Government Office Name

Officer Name: o Mr ¢ First Name Last Name

Mobile No. of the Officer: Mabile No. of the Officer

Password: Re-Type Password:

Type Password Re-Type Password

Note: Password should be 8-15 characters long an tans a er Case Numenc and Special Characte

e Thisis the first step and is mandatory, if not already created/exists.

¢ In this step, a valid Mobile No and Email ID are required.

e Please note that further communications will be made to this registered Mobile No and Email ID.

e In the ‘Officer Name' field, the name of the officer should be of the one who can be contacted in case of any clarification
or requirement.

e This is one time process.
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Submission of Requisition of Valuation Assessment for Non-Registration Purposes

1. Open Directorate’s Website https://igrwb.gov.in/

2. Go to Non-Registration Services in the homepage.

3. Navigate to the menu: Non-Registration Services - Valuation for Non-Registration Purposes > Seeking Valuation by
Requestioning Autherity (VNR Module).

4. Following screen will open:

Login for the Requisitioning Authority for Non-Registration purpose

@ Login with your Mobil: Number

! Submit Requisition Details

Submit All Property Details el
s ' = e
Upload Document and Finally Submit to the Directorate

Fargot Password?
Mevs User ? Register

e Username will be the Mobile No given in the ‘Mobile Number" field while filling the ‘Create Requisitioning Authority
Login’

5. Enter login credentials and click on the Login button. If you do not have login credentials, please create login credentials using “New
User? Register” and then proceed.
6. Following screen will open:

M
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Requisition of Valuation Assessment for Non-Registration purposes

Time Remaining: 14:53

Qe togon

|
 +Applicant & Requisition Detail | Ty of Requisition: ® MewEntry | EditExisting
|+ Property Details | Ragisitioning Authority Detalls
| Findise Midile No: T2T123066 e-Mail 1D mitGgma
i Goermment Office Name: M Officer Name: m Nag
|
: | Exeative Summary:
| } Oviiview. Purpose of Requasition: v
: Punose for which property 1s proposed to be used: " Nature of groperty for which Valuation is sought o
! |
| |
|
! | Valation Assessment Required Present Valuation Past Valuation
. Puperty Type: |
| Land/ Land with Structure  * Apartment/ Flat/ Shop
| Upload Document:
;
' S\ No. Document Type Fila Upload Actions Description
! b4 . Select v i - Upioad mm A New
| . ‘
| Save Al Documents |
|
|
|
| . msmmal e S
* Inthis page, an executive summary of Rules and Administrative Modalities are required including overview and purpose
to understand the context, in which the valuation is required.
e Atleastone Property type should be selected.
* Supporting document(s)are required to be uploaded (format supported: pdf only)
e  Onclicking ‘Save Draft’ or ‘Proceed, a unique Requisition ID will be generated.
e This Requisition ID is to be noted for future references.
* An existing requisition which is not submitted can be modified by selecting ‘Edit Existing’ bubble option.
L]

On selecting ‘Edit Existing), all the Requisition ID(s) generated against a login will be available in the dropdown. The
appropriate Requisition ID needs to be selected from the dropdown.

VNR Module
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7. After saving the details on clicking “Proceed” button screen to enter property details will open as follows:

4 For Land:

* Propesty Details

+ Eand

+ Apartment/Flat
v Finalise

Bapiiibaitban etk o & o Dy

Land Details for Non-Registration purpose

Time Remalning: 14:51 () Home LogOut
' RecuiltioniD: 2025000000441 T e |

idias [revim 2

Destrct = ":d;;r i i = - Thana * - a - = - - U;
Loal Body \'——-“" e e Mouza - P - ﬁ.,‘
Rod r - Rcad Zone - o S =
Premses No. Ward No | :
Jussdiction of * Tk . - Localboay Name | == S .,i
Progct Name S s s ) = e

/ RS Khatian Mo

o Nature of Land vl
—— .

a8 teco

Acre igra eamy Zratpe Deo 59 feat Total Area of Land ir Decs
—— |t i ) T
Adjicent to Metal fload i No S s Approach Road Width .J- T __}
B — - " : . il
Encinberect by Terant 3 ' Terant is Putchaser 7 [Co 4 ; Ty .,l
Barcadar L No | Bargadar is Purchaser? 4 \ve-_ ;it-___ i d )
Litigated Property Yer ® No
L““ y bas any roa access in any side, mention bel |
North Sicle Yes # No East Sice ves @ No West Side ves & hNo South Side s # o

3 '"'r"l i
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++ For Land with Structure:

M
Structure Details/ Building Details for Non Registration purpose

Time Remaining: 14:55
s p B —— —— —— e
L : S50 - {*) Marked items are mandutary
» Requisition Authority & Requisition £ 1 Requisition ID: 20250000000440 W
= Property Details [¥] Tick to select the Land / Lands the structure is attached with:
w» Land
Biand-1
v Land - 1
& Structure Select Structure Type: *
Covered Garage
Open Garage
v
Is busiding has more than two floors 7 Yes v  Settforth value (inRs) 1000000
Status of Completion T S P Encumbered by Tenant No v
Total No. of Floors * ] Whether Tenant is Purchaser? Yes ®No
Ne. of Shops in Building (f Any) Lift Facility Yes ®No
Date of Completion of Structure 15.07-202° Litigated Property Yes ®WNo
Amount of Decorative Charges (in Rupees) 10000 Is Audlit Report 7 Yes @ No
v Ageof |
1 SE——— fleor No  Structure Type Fior Type Roof Type Extent of Completion Whether Tenanted  Floor Area {In Sq. Ft} floar {in |
B Eﬂeszdmml v ||Cemented ~| Duplex Bunglow v Complete ~||No
2 | Residential ¥ | Marble | Duplex Bunglow v Complete ~No
3 iﬂst_t_!enya{ v| Marble v Duplex Bungiow ~ | Compiete ~ Ne
=
Structure Details Saved Successfully!
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%+ For Apartment:

Apartment Details for Non-Registration purpose

Time Remaining: 12:08 ()Hm LogOut
P
+ Appilkane & feq silin Detaily Reauisition ID: 20250000000033 ) Marked items sre mandstory ]
= Fruperty Deinly Apirtment Sequence ' e -
= Land | e Uf —
et d Dasict v| Thana | Cumpun Y|
- Stracture Loal Body * | Mouza I D s =)
s o N OV - .
b Structure 1 fos ; ' v Noad Zone I Not dvailatie \.]
~ Apartment/Flat Rt A )
o Premises No - | Ward No |k AT —— |
¥ Fimalise Jancdiction of | ADSR COSSIPORE DUMDUM v Mutncipsity | soum oum ous vl
Pleiio. * [ ,,J I 20011 | ¢ l 00022 Project Name [ CIURTOWN v
Zartment Type Fhw\p& ST = A @ Carpet Avea |
Covared/Buildup Area i |
Super guilup Area 10H i 777i
-

L el Hesdential “| Floor Type* e 3
Fiit Located on which Floor e T T | r— - -

Age of the Flat {In Year) 2 VR S oy | Gtigatid prosany'e o = e _v]

isPreperty on Road 2 [ 3 T Wacith of Approach Road & 5 |

ot - SR

Errumbered By Tenant 2 o R g ...I s Tenant a Purchaser [ e : 'i

N of fioor in Bulding® [a g = | Frowsion for Lift T

Oher Amenities Roof Garden Swimming Pool Club Facility

Gymnasium
S

Shopping Complex.

e All the mandatory fields should be entered properly as and when required.
e Multiple Land/Land with Structure/Apartment can be entered by clicking “New Entry button”.

m
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8. After completion of entry on clicking “Proceed” button following screen will appear:

Upload Document for Non Registration purpose

Time Remaining: 14:58 () Home  LogOut \

- — p——— e ————————————————————————— — - — ———— S—— Y AT “

+ Requusition Authority & Requisition Details Requisition ID: 20250000000441 |

 Praperty Detarls |

E i Requsition Letter. if any (as addressed to Appropnate Choose File | No file chosen m |

| i Auttontyr |

{ i GoWB e-Office File Details Yes No i
|« Apartment/Fiat

b Apartmest- 1 Addtional Remarks: Addonal " |

+ Finslise |

|

|

| — . Te— |

: . '

|

13

» Property Details

v land 1

w Apartment;Flat

Requisition letter addressed to appropriate authority is required to be uploaded.
Requisition ID generated to be mentioned in the requisition letter.

In case of GoWB, if e-Office File exists, Computer No. or e-Office File No. is required to be given as follows:

» Requisition Authonty & Reguisition Details

Upload Document for Non Registration purpose

Time Remaining: 14:58 () Heme LogOut
- —— S— — —— - - e
Regguisition i0: 20250000000441
R 1 Letter, f any (2 to Apprognate | Choosa File N file chosen
Autanty): @ J
GoWB e-Office File Detals ®ves Mo

Fimertmonyd Note: Either e-Office File No. or Computer No.{Details) can be given.
B Conputer No. (Detais) . GoWE e-Office File Ne
Addtional Remarks: ditional Remsa
o If e-Office File does not exist following screen will open:
U B o P A S S Ao, . e e e e N M R e O R |
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Upload Document for Non Registration purpose

Time Remaining: 14:58 Q) tome LogOut
a AR B s — e ——————————————————————————— e
» Requisttion Authority & Requisition Details fequisition ID: 2050000000441
« Property Details 1 y : " .
e Requisition Letter. if any (as addressed to Appropriate | Choose File| No fie chosen
Avhority) @
»Land 1 2
GaMB e Office Fie Details Yes % No
1 » Apartment/Flat
I ke Note: Pieasa enter e-Office File No. or Computer No. once initiated at your end.
Hixxlias Aditions! Remarks

| e T

e Either e-Office File details or Requisition Letter, at least one of these two, is required to be provided or uploaded.
e Requisition Form is required to be downloaded using ‘Download Requisition Form’ button and annexed along with the
physicalrequisition letter addressed to the Directorate.

| Upload Document for Non Registration purpose

Time Remaining: 14:56 0““"‘9 LogOut
- T —— — -——— — e —— et — - s s ——— b m——
» cpuiitiou Authisiy &€ Begilialtion D Requisition 1D: 20250000000440
v Property Details Rk . I 1
Fequisition Letter, if any (as addressed to | Chaose File | No file chosen m
= Land < !
Appropriate Authority): @
Figed-4 GoWB e-Office File Details ®Yes O No
b Structure
+ Finalise Note: Either e-Office File No. or Computer No.(Detalls) can be given.
Computer No. (Details). 123456 GoWB e Office File No. ABC/12345
Additional Remarks: Additional Remarks

Details Submitted Fullyt

:

e e S e R T e YT T T S A T I S O R I s e S ]
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9. Any supplementary document required for valuation can be added from this option after requisition details submission:

Upload Supplementary Document

Apply L Listof Requisitions : §
Tack Status o Reustion ' ]
| Requisition 1D [t Name of the Govt Office Officer Name X upplementary Document
Upioad Supplementary Document | Application :
Logot 1 2025000000549 21072005  Govt Office Name M Kuntal Patra 7900480805 Choose File | No file chosen
2 2025000000459 2107205 Govt.Offce Name Mr Kuntal Patra 7900480895 | Choose File No fife chosen :
3 2025000000450 21072025 Govt.Office Name Mr Kuntal Patra 7980450895 Choose Fie Nofile chosen m
4 2025000000049 21072025 Gavt.Offce Name Mir Kuntal Patra " 7900480895 | Choose e Nofile chosen
5 20250000000448 21-07-2025 Govt. Office Name Mr Kuntal Patra 7980480895 CMC_MSII! No file chosen m
6 2025000000647 2072005 GovtOffce Name Mr Kuntal Patra 7500480895 Choose File | No e chosen
7 2025000000044 207205 Govt, Offce Name Mr Kuntal Patra 7960480895 Choase File | No file chosen 1
3 2025000000045 207205 Govt Office Name Mir Kurtal Patra 7980480895 ' Choose File No file chosen
9 2025000000444 2107205  Govt Office Name Mr Kuntal Patia 7980480895 Choose File No file chosen
10 2025000000443 2101205 Govt Offce Name Mr Kunta Pata 7980480855 | Choose Fie o file chosen |
o

e Please note that no supplementary document can be uploaded after submission of the Joint Inspection Report by the
ADSR

o e e e e e L I S R R R T T T T T T T T e P R T O e e et W e e R G|
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10. Requisitioning Autharity can check the status of the requisition through “Track Status of Requisition’ menu as follows:

Track Status of Requisition

Track Status of Requisition ; [ Mabile No. of the
U Wmm ey 5l No. Requisition ID Application Date | Hame of the Govt. Office Ofﬁorr Name [Comar ‘ Status of Requisition Track Status
et 1 2025000000549 21-07-2025 Gowt. Office Name Mr Kuntal Patea 7980480895 Processing m
2 2025000000439 21-07-2025 Govt. Office Name Mr Kuntal Patra 7980480835 Completed
3 2050000000450 21-07-2025 Gowt. Office Name Mr Kuntal Patra 7980480895 Completed
4 2025000000449 21-07-2025 Gout. Office Name Mr Kuntal Patra 7980480895 Completed
5 2025000000048 21072005 Gowt, Office Name Mr Kuntat Patra 7980480895 Completed
6 2025000000447 2107-2025 Gout. Office Name Me Kuntal Patra 7980480895 Completed
7 2050000000446 21.07-2025 Gowt. Office Name Mr Kuntal Patra 7980480895 Completed
| B 2025000000445 21-07-2025 Govt. Office Name Mr Kuntal Patra 7980480895 Completed
9 2025000000444 21.07.205 Gowt. Office Name Mr Kuntai Patra 7980480895 Completed
10 2025000000043 21.07-2025 Gout. Ofice Name M Kuntaf Patra 7980480895 Completed
1 2025000000042 21.07-2025 Gov. Office Name MeKuntal Patra 7980480895 Completed
12 2025000000041 21-07-2025 Govt, Office Name Mr Kuntal Patra 7980480895 Campleted m
A

* Status: Accepted/Rejected/ Supplementary Information Required/Forwarded for Joint Inspection/Joint Inspection
Report submitted for approval of Competent Authority/ Valuation Provided’ will be available to facilitate the tracking of
the status of a requisition.

“
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